




                             
Library Work Experience Application Form


	Contact details



	Full name
	

	Address
	



	Postcode
	

	Telephone
	
	Mobile
	

	Email
	



	Date of birth 
	



	Emergency contact name
	

	Telephone
	



	Are you a member of the library?
	Yes
	
	No
	
	



	School name
	

	School contact name
	

	School email
	

	School telephone
	

	Date of placement
	




	About your placement



	Why are you interested in doing your work experience at the library?

	













	Based on the Work Experience Role Description, what do you feel makes you an ideal candidate for the role?

	














What is your preferred work place? (Please number in order of preference)

	
	Richmond (including Castelnau, Kew & East Sheen libraries)

	
	Teddington (including Hampton, Hampton Hill & Hampton Wick libraries)

	
	Twickenham (including Ham and Whitton libraries)



Although we endeavour to offer you a placement at your nearest library cluster, this may not always be possible.




	Equal Opportunities




	The London Borough of Richmond Upon Thames aims to create a positive environment that enables all work experience students to realise their full potential. So we can consider any appropriate adjustments to your environment and better support you in your role, please give details below of any disabilities or health issues (e.g. bad back) below:

	







	Declaration




	Your details will be kept in accordance with the Data Protection Act 1998/2003. They will be held securely and confidentially. 
I declare that the information provided is true.

	Signed
	

	Date
	





	Parent or Guardian’s consent 




I acknowledge that my son or daughter named above has applied to do their Work Experience placement at the London Borough of Richmond-upon-Thames libraries. I understand that as a parent/guardian it is my responsibility to ensure the suitability of this placement. 

	Name of guardian
	

	Telephone
	

	Email
	

	Signature
	

	Date
	




Please return your completed form to:

Email to libraryvolunteer@richmond.gov.uk

Please note that we have a very high demand for work experience placements and cannot guarantee you a place. If your application is successful you will be sent an email inviting you to set up an interview.



Thank you! 
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