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Social work PQ funding Application 2010 - 2011
Please print in block capitals and keep a photocopy of this document at your place of work.
	Applicant’s details

	Full name of applicant

Miss/Mrs/Ms/Mr
	

	Email address


	

	Name of Team

	

	Address of Team

	

	Work contact number 
	

	Manager’s name
Miss/Mrs/Ms/Mr
	

	Previous qualification/s and/or experience

	

	Details of the course you are intending to study

	Name of course
	Duration of course
	Level of qualification

	
	
	

	Training details

	Name of training/university/college

	

	Contact person
	

	Cost of course in full
	

	Cost of course in first year 
	

	Eligibility for Funding 
	FOR NVQ STUDENTS ONLY

Training provider to check eligibility of funding

	Amount
	Date
	Comments

	
	
	

	
	Student Finance England application/Open University funding application  completed (Graduates)

	Amount
	Date
	Comments

	
	
	

	Balance to be paid 
	


Declaration 
To be completed by applicant.  I understand that:

I must be employed in the Children’s Workforce in the London Borough of Richmond upon Thames throughout the duration of this course. 
· Funding is paid at the discretion of the Workforce Development Team.  

· The amount of the funding paid will depend on level of funding I have received over the past three years and on the availability of current funding. 

I will: 

· Notify the Workforce Development Team if my working circumstances change or if I am unable to complete the course.
· I may be required to pay back the entire bursary or an appropriate percentage if I do not complete the funded training or leave the London Borough of Richmond within one year of completion of the training.

· If the cost of the course is not correctly completed I may be liable to pay the balance.

Signature: 
  Date: 

INCOMPLETE APPLICATIONS WILL BE RETURNED AND MAY RESULT IN A DELAY
To be completed by the manager of the team.
I confirm that: 


· The above applicant is employed within my team and that I have discussed his or her professional development and agreed any necessary time off to complete the course.
· I have consulted with the Workforce Development Team (020 8487 5211) as necessary. 

· I understand that the above applicant will be required to put her knowledge into practice at an appropriate level and confirm that I will allow her to do this. 
· I understand that professionals may visit the team/ applicant with regards to the training and I will ensure that best efforts are made to accommodate this. 
· The applicant may be required to pay back the entire bursary or an appropriate percentage if he/she does not complete the funded training or leaves the London Borough of Richmond within one year of completion of the training.
· If the cost of the course is not correctly completed the applicant may be liable to pay the balance.

Name of manager: 

Signature: 
  Date: 


Please return the application form to:

Melanie Wassell, Workforce Development Team, Curriculum and Training Centre, Clifden Road, Twickenham, TW1 4LT Phone: 020 8487 5211
London Borough of Richmond upon Thames Personal Information Policy

The Council will use your details, the information about your dealings with the Council and the information about you available to the Council (“your information”) to deal with your requests and administer its departmental functions (e.g. to assist in the processing of your bursary application, etc.), meet its statutory obligations, prevent and detect fraud, conduct surveys and research, contact you with information about activities and events involving the Council or with offers which it thinks may be of interest to you. The Council may share your information (but only the minimum amount of information necessary to do the above and only where it is lawful to do so) with other Departments within the Council (including the elected members), central government departments, law enforcement agencies, statutory and judicial bodies, community services providers and contractors that process data on its behalf.
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