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Small Grants Application Form – 2009-2010
	Name of organisation 
	

	Name of the project 
	

	Description of the project 
	

	Where will your project take place and who will benefit from it?


	

	Does your project require permission from a third party and if so has this been obtained?


	

	How will your project contribute to the London Borough of Richmond Upon Thames Community Plan priorities and to which priority does it specifically relate?*

	

	Explain how you know that people in your community want this project. What evidence have you collected to demonstrate that there is a need for this project? 

	

	What is the estimated timescale for completion of the project? 


	


How much is your project going to cost and how much do you need from the Small Grants programme?

	Item or Activity
	Cost
	Amount Requested from Small Grants Fund

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	
	


	What contribution, if any, are you making to the project and why do you need funding from the Small Grants programme?
	

	If the project will continue beyond the timescale for which you are applying for a grant, how will you fund this?
	

	Please state briefly which local funders you have applied to, the purpose of the funding and whether you have been successful.  Local funders include Richmond Parish Lands, Thames Community Foundation, Hampton Fuel Allotments and Barnes Workhouse Fund
	


	Your full name 
	

	Role within your organisation e.g. Chair, Co-ordinator
	

	Your address and telephone number 
	

	Email address 
	

	Agreement I understand that it will be a condition of any grant awarded to me that the grant will only be used for the purpose for which it is awarded, and I undertake to use the award only for that purpose, and to repay to the Council any grant money that I may use for any other purpose on demand. 

Signature ……………………………………….     Date  ………………………………… 

	For official use: 

Ref: 
	Date received: 


Documents to be supplied with your application:

· A copy of your organisation’s constitution or group’s set of rules

· A copy of your current audited accounts (no more than 12 months old).  If you do not have audited accounts please provide an income and expenditure sheet for the past 12 months.  (If your application is successful you will be asked to provide evidence of past income and expenditure e.g. bank statements)
· If your project is working with children and/or young people under the age of 18, or with vulnerable adults, a policy or statement outlining how they will be kept safe
You may also be contacted by Officers once your application has been received if additional information is required to complete the assessment of your application.
Monitoring and Evaluation
If your application is successful you will be required to complete a monitoring and evaluation form at the end of your project.  You will need to be able to account for all project expenditure and report on how well your project contributed to the outcomes of the Community Plan. 
*The London Borough of Richmond Upon Thames Community Plan 2007 – 2017 is available to download from http://www.richmond.gov.uk/community_plan_2007_17.pdf
Return to Hilary Price, Voluntary Sector Liaison Unit, London Borough of Richmond upon Thames, 3rd Floor, Civic Centre, 44 York Street, Twickenham, TW1 3BZ 
                                 Email: hilary.price@richmond.gov.uk   Tel: 020 8487 5423                          v2
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