NEW ROADS & STREET WORKS ACT 1991

LICENCE APPLICATION FORM

1. Particulars of Application:
FULL NAME OF APPLICANT:               …….……………………………………………

FULL ADDRESS OF APPLICANT:         …….…………………………………………..





                  ………………………………………………..





                  ………………………………………………..

                                                                 Postcode:  ……………………………………

TELEPHONE NUMBER:        (SITE)      
…………………………………………………

(OFFICE)  ……………………………………………….

(HOME)     ………………………………………………

(MOBILE)  ………………………………………………

2. Details of Proposed Street Works:

LOCATION OF PROPOSED WORKS
………………………………………………


………………………………………………


………………………………………………


Postcode:  …………………………………

3. Purpose of the Proposed Works (Tick appropriate)

· Sewer Connection

· Other

If other please give details below:
………………………………………………


………………………………………………

4. Supervisor Accreditation:


Name
………………………………………………


Accreditation Date
………../…………./……………………….


No
……………………………………………..
5.        Approx. Dimensions of Excavation:

Length
……………………………………..Metres


Width
…….……………………………….Metres


Depth
…………………………………….Metres


Area
…………………………………….M²

6.        Requested Period of Licence:

Start Date:

………………………………………….


Estimated End Date:
………………………………………….

Total Duration:

………………………………………….

7.        Insurance Details:

NAME OF INSURANCE COMPANY:
………………………………………….

IDEMNITY POLICY NO:
………………………………………….

(The Public Liability Insurance must provide a minimum of £5 million cover).

A COPY OF THE INSURANCE CERTIFICATE MUST BE ATTACHED TO THIS APPLICATION.

N.B.  Section 65 of the NRSWA requires all works, plant and materials on the public highway shall be adequately signed, guarded and lit according to (The Red Book) “SAFETY AT STREET WORKS AND ROAD WORKS – A CODE OF PRACTICE” published by The Stationery Office.

N.B. Section 67 of the NRSWA requires all works on the public highway to be carried out by NRSWA accredited operatives.  Details of accreditation will be requested during site inspections.

IN ORDER FOR THIS APPLICATION FORM TO BE CONSIDERED FOR PROCESSSING IT MUST BE ACCOMPANIED BY A PLAN AND SECTION SHOWING THE EXTENT OF THE WORKS TO BE CARRIED OUT.  THE PROPOSED LOCATION OF THE RELEVANT APPARATUS SHOULD BE MARKED BY A RED BROKEN LINE.

8.       Costs and Deposits:

I, the applicant agree to enter into a licence with the council for the execution of the street works and I agree to comply with all conditions and notes contained therein.  I will reinstate to the specification contained within these notes and will maintain the reinstatement for a period of 24/36 months following completion.

I enclose payment of a refundable deposit of £……………. (please select the expected size of reinstatement).

	Area of excavation: -
	a
	0-5
	square metres
	=
	£220

	
	b
	6-10
	square metres
	=
	£440

	
	c
	11-15
	square metres
	=
	£660

	
	d
	16/20
	square metres
	=
	£880


and thereafter £220 per 5 square metres of excavation.

Which may be applied by the Council towards the cost of reinstating the public highway in the event of a failure/settlement of the said reinstatement and making good any damage to the property of the Council caused by street works covered by the licence for which I am applying.  If the deposit exceeds the expenses reasonably incurred by the Council the excess will be refunded to me.  However I agree to pay the balance if the Councils costs which are not fully covered by the above sum.

I also enclose a non-refundable advance payment of £600.00 to cover all supervision/inspections and administration charges, plus the amount for the excavation.

LONDON BOROUGH OF RICHMOND CONTACTS:

Traffic Arrangements:

To agree any traffic or pedestrian arrangements required during the works, allow seven days notice but if a road closure is necessary then two to six weeks notice is required.

Telephone Mr Simon Merren, Environment Planning & Review on Telefax: 020 8891 7824.

Highway Inspection:

To inspect the trench shoring safety materials backfill compaction and reinstatements.  Area Inspectors look after four areas of the Borough and to make appointments for an inspector to visit the workings, please telephone 020 8891 7083 and ask for the inspector for the appropriate area:

	Area 1:
	St Margaret’s
	Twickenham
	Whitton

	Area 2:
	Hampton
	Hampton Wick
	Teddington

	Area 3:
	Ham
	Petersham
	Richmond

	Area 4:
	Barnes
	Kew
	Mortlake & Sheen


LONDON BOROUGH OF RICHMOND BUILDING REGULATIONS

To be dealt with separately by Building Surveyors  020 8891 7117
The Licensee is to ensure that regular liaison is made with the Statutory Authorities and above London Borough of Richmond Inspectors notifying them of each stage (excavation, backfill, reinstatement) of the works to facilitate inspection.

Street Works on Red Routes within London Borough of Richmond

Proposed Street Works requests on Red Routes within the borough of Richmond upon Thames should be submitted to Transport for London

Their address and contact details are:-

Transport for London

Directorate of Traffic Operations

197 Blackfriars Road 
Southwark LONDON SE1 8NJ
Tel: (020) 3054 1824
e.mail LWImplementation@tfl.gov.uk
STATUTORY UNDERTAKERS CONTACT LIST
	ELECTRICITY
	
	
	

	
	UK Power Network Ltd - Central
	

	
	Mapping Services

Fore Hamlet

Ipswich, IP3 8AA
	Office 0800056 5866
E-mail Plans@UKPowernetworks.co.uk

	
	UK Power Network (Southern)                   Tel: 0800 056 5866

PO Box 15                                                     24hr Emergency

East Grinstead, RH19 3WE                           Tel: 0800 783 8866           

Damaged Cable Enquiries                            

0800 096 3766 

	
	
	
	

	
	Cable Watch  
0800 056 5866
	
	

	
	
	

	
	
	
	

	
	
	

	GAS
	
	
	

	
	NATIONAL GRID TRANSCO (Thames Valley West)
	

	
	National Grid Enquiries
Brick Kiln Street

Hinckley, Leicestershire LE10 09A 
	Office:  01753803400
National Gas line

0800 111 999

	
	
	

	
	SOUTHERN GAS NETWORKS Connections
	

	
	Plant Enquiries

2 Leesons Hill

Orpington
Kent  BR5 2TN
	Office:  01689 881454

National Gas line

0800 111 999



	POLICE
	
	

	
	Metropolitan Police

5 Area Traffic Management

Station Office

Station Road

Hampton  TW12 2AX
	Office:   020 8247 6969

Fax:      020 8247 6990

	TELECOMMUNICATIONS
	

	
	OPENREACH (BT)

“Dial before you dig” Damaged Plant

0800 917 3993 option 1, then option 9

VIRGIN MEDIA

Small Heath

Birmingham

B10  0JH
	Office:   0800 917 3993

Fax:      01332 578 650

Email:   dbyd@openreach.co.uk

0870 888 3116 option 2

Fax: 0121 694 2345

	BUSES
	
	

	
	LONDON TRANSPORT

Cromwell Road Bus Station

Cromwell Road

Kingston-upon-Thames KT2 6RF
	Office:  020 8549 8305

Fax:      020 8974 9029

	WATER
	
	

	
	THAMES WATER UTILITIES

Property Insight

PO Box 3189

Slough

SL1 4WW
	Office:  0118 925 1504

Fax: 0118 923 6655

searches@thameswater.co.uk



CONDITIONS OF LICENCE

1. There will be a waiting period of approximately four weeks duration before a Street Works Licence may be issued as the Street Authority is required, under the New Roads and Street Works Act 1991, to give advance notice of any proposed works to the relevant parties.

2. The licensee shall take all steps as may be reasonably practicable to ensure the safety and convenience of persons using the highway during the execution of the works (having regard, in particular, to the needs of the people with a physical disability).
3. The Licensee is given authority to carry out excavation works or to remove the surface of either the carriageway or footway.  The works are to be maintained in a safe condition at all times, adequately watched, fenced and guarded and are properly lighted at night, all in accordance with the New Roads and Street Works Act 1991.
4. On completion of the works, the Licensee must backfill the excavation with approved material and reinstate the surface as specified.  All rubbish, surplus materials and equipment must also be removed from the public highway before leaving the site.  The liability of the Licensee for the maintenance and safety of the works continues until the expiry of the maintenance period of 2 years after acceptance of the permanent reinstatement for excavations up to 1.5m deep and 3 years for excavations greater than 1.5m in depth.

3.         Legislation      
The licensee will comply with the provisions of the Highways Act 1980, the New Roads and Street Works Act 1991 and the Traffic Management Act 2004, the Health and Safety at Work Act 1974, the Construction (Design and Management) Regulations 1994 where applicable and all other necessary statutory provisions or regulation.

            The person granted a Street Works License becomes an Undertaker for the purposes of the New Roads and Street Works Act 1991, and therefore attracts the relevant duties and responsibilities imposed by the Act and associated secondary legislation and codes of practice.

4.        In the even of the Licensee not making good any damage to the highway in accordance with Clause 5 thereof the Council shall reinstate the highway and recover the expenses reasonably incurred from the licensee.

5.        The Licensee must inform the Council at least 14 days before the expiry of the License if the works are likely to continue after the expiry of the License whereupon the Council may agree to extend the time period.

6.        The Council upon giving the requisite notice may withdraw the license by giving notice in writing to the Licensee at the Licensee’s address contained herein.

7
The Licensee shall indemnify and keep indemnified the Council against all claims, demands, proceedings, damages, expenses, losses or costs caused by the Licensee, his agent or servant in the exercise of this License and will be required to supply a copy of a current insurance certificate demonstrating that he has Public Liability Insurance providing a minimum of £5 million cover.

8.        The Licensee shall not assign the License without first obtaining the consent in writing of the Council such consent not to be unreasonably refused.

9.      The Council may in the event of the expiration of the License or in its withdrawal or surrender.

i. Remove any apparatus and reinstate the highway and recover the expenses reasonably incurred from the Licensee;

ii. Allow the Licensee to remove any apparatus or alter it in such manner as the Council may require within such reasonable time as the Council may specify and reinstate the highway to the Council’s satisfaction at no cost to the Council.

10.   The Specifications for Excavation, shafts and tunnels and back filling, temporary reinstatements, permanent reinstatements, special conditions, safety and other undertaker’s apparatus follow on pages 7 & 8.

11.      Reinstatements     -   Refer also to clause 70 of NRSWA 1991

11.1     Excavation and Back-filling          All excavations, shafts, trenches, tunnels etc., must be safeguarded in accordance with the construction (General Provisions) Regulations 1961 Part 4.  The Licensee shall be responsible for the design and construction of the support systems and any other related temporary works so as to avoid ground movements, which may cause damage to the highway, adjacent property or utilities apparatus.  Support systems shall be withdrawn carefully as the back-filling and compaction proceeds.             Sufficient depth must be allowed under pipes at the main connection for granular bedding material or concrete.  Back-filling of excavations shall be in type 1 granular material compacted in 300mm layers to the underside of the required reinstatement.

11.2 Temporary Reinstatements

Footways      Shall consist of 20mm nom. Dense base-course macadam (DBM) to BS4987; part 1.  1988 100pen to cl 6.5. 50mm thick and sealed with sealing grit.  Carriageways shall consist Type 1 compacted sub-base and 20mm nom.  Base-course macadam to Bs 4987; part1 1988, binder viscosity of 30 secs STV-approx. equivalent to 10 days deferred set. 50mm thick.

11.3 Permanent Reinstatement

Footways      Bituminous   20mm nom.  Dense base-course macadam to BS 4987; part 1. 1988 100 pen to cl. 6.5, 50mm thick and hot rolled asphalt wearing course to BS 594; part 1.  1985 15/10 recipe type mix to Table 5, col, 19 30mm thick with 10mm nom.  Crushed gravel rolled into the surface.

Footways     Slab/block paving     Existing slabs or blocks are to be carefully taken up, stored and re-bedded on sharp sand 50mm thick on Type 1 granular sub-base 150mm thick.  Any slabs or blocks damaged or broken during the works are to be replaced at the Licensee’s own expense.

Verge    To be reinstated to match with the adjacent verges. I.e. grass, Breedon gravel, concrete or bare earth.  Grass verges are to be reinstated in cut turf; grass seed is not to be used.

Carriageways Flexible     Hot rolled asphalt base-course to BS 594; part 1. 1992 – 50/20, 50 pen to table 2, col.3. or 20mm nom.  Dense base-course macadam to BS 4987; part 1. 1988, 100 pen.  To clause 6.5, 110mm thick.

Tack coating to the base-course is to be applied after cleaning.

Hot rolled asphalt wearing course to BS 594; part 1.  1985 – 30/14 recipe type mix, 50 pen to table 5, col 21.  With 20mm pre-coated chippings 65 PSV rolled into the surface at 9/11kg/sq.m or 14mm. Nom.  Close graded wearing course macadam to BS 4987;

12 Other Charges

Under Section 74 of the New Roads and Street Works Act 1991 a charge may be levied upon the licensee by the Highway Authority where works in the publicly maintainable highway are unreasonably prolonged. It should be noted that works have not finished until all spoil, unused imported materials and any unused stores are cleared from all sites and all signing, lighting and guarding is removed. The prescribed charges for unreasonably prolonged works range from £100 per day in category 3 & 4 roads to £2000 per day for all other roads. (Full details of these powers are available in the ‘Code of practice for the Co-ordination of Street Works and Works for Road Purposes and Related Matters’).

13.        Signature of Applicant:

In order to avoid possible damage to other undertaker’s apparatus, I will make contact with all relevant utility companies from the attached list and will trace and mark services prior to any excavation being carried out.

I also confirm that I have read and understand the SPECIFICATION and NOTES enclosed with this application, pages 1 to 9, and agree to abide by them.

SIGNATURE OF APPLICANT:
………………………………………………………..

PRINT NAME OF APPLICANT:
………………………………………………………..

ON BEHALF OF THE COMPANY:
………………………………………………………..

DATE:

………………………………………………………..

14.  
Payment:

Payment of Administration fee & Deposit should accompany this form, which is to be returned to: -

NETWORK MANAGEMENT 

LONDON BOROUGH OF RICHMOND UPON THAMES

CIVIC CENTRE
2nd FLOOR

TWICKENHAM

TW1 3BZ

Cheques etc. to:

The LONDON BOROUGH OF RICHMOND UPON THAMES

	From:
	

	To:
	L B Richmond upon Thames –Street Works

(Fax 020 8891 7740 / Telephone 020 8487 5172


	Date:
	

	Street Works Licence No:
	

	Notice Type:
	Ten Days

	Works Type:
	Standard

	Works Status:
	Proposed Works 

	Description of Works:
	

	Proposed Start Date:
	

	Estimated Completion Date:
	

	Contact (Owner):
	

	Contact (Agent):
	

	Street Name:
	

	Town:
	

	Traffic Management:
	Signing only / priority working / Stop-Go Boards / Footway Closure / Road Closure / Lane Closure / Give & Take / Two-Way Signals / Multi Way Signals /  Convoy Working / Contra Flow / Agreed Scheme

(Delete as Necessary)

	Site Location:
	


	From:
	

	To:
	L B Richmond upon Thames –Street Works

(Fax 020 8891 7740 / Telephone 020 8487 5172


	Date:
	

	Street Works Licence No:
	

	Notice Type:
	Section 74

	Works Type:
	Standard

	Works Status:
	In Progress (To be issued by the end of the next working day following commencement of works)

	Description of Works:
	

	Actual Start Date:
	

	Estimated Completion Date:
	

	Contact(Owner):
	

	Contact(Agent):
	

	Street Name:
	

	Town:
	

	Traffic Management:
	Signing only / priority working / Stop-Go Boards / Footway Closure / Road Closure / Lane Closure / Give & Take / Two-Way Signals / Multi Way Signals /  Convoy Working / Contra Flow / Agreed Scheme

(Delete as Necessary)

	Site Location:
	


	From:
	

	To:
	L B Richmond upon Thames –Street Works

(Fax 020 8891 7740 / Telephone 020 8487 5172


	Date:
	

	Street Works Licence No:
	

	Notice Type:
	Section 74 (To be issued by the end of the next working day following completion of works)

	Works Type:
	Standard

	Works Status:
	Works Clear (interim Reinstatement)  / Works Closed (Permanent Reinstatement)                                    (Delete as Necessary) 

	Description of Works:
	

	Actual Start Date:
	

	Actual Completion Date:
	

	Contact(Owner):
	

	Contact(Agent):
	

	Street Name:
	

	Town:
	

	Traffic Management:
	Signing only / priority working / Stop-Go Boards / Footway Closure / Road Closure / Lane Closure / Give & Take / Two-Way Signals / Multi Way Signals /  Convoy Working / Contra Flow / Agreed Scheme

(Delete as Necessary)

	Site Location:
	


	From:
	

	To:
	L B Richmond upon Thames –Street Works

(Fax 020 8891 7740 / Telephone 020 8487 5172


	Date:
	

	Street Works Licence No:
	

	Notice Type:
	Registration (To be issued within 7 working days of interim or permanent Reinstatement)

	Works Type:
	Standard

	Works Status:
	Works Clear (interim Reinstatement)  / Works Closed (Permanent Reinstatement)                                    (Delete as Necessary) 

	Description of Works:
	

	Actual Start Date:
	

	Actual Completion Date:
	

	Reinstatement Dimensions:
	Length:
	Width:
	Depth:

	Contact(Owner):
	

	Contact(Agent):
	

	Street Name:
	

	Town:
	

	Traffic Management:
	Signing only / priority working / Stop-Go Boards / Footway Closure / Road Closure / Lane Closure / Give & Take / Two-Way Signals / Multi Way Signals /  Convoy Working / Contra Flow / Agreed Scheme

(Delete as Necessary)

	Site Location:
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